Practical Guidelinesfor Special Ministers of the Eucharist
(Issued at Incarnate Word Catholic Church Novenier 998)
(Last Updated May 15, 2011)

The following guidelines provide an overview of #wepectations for Eucharistic Ministers.

1. Proper dress for distribution of Holy Communisibusiness attire, e.g., suit or coat & tie for
men, skirt, dress, or other office-appropriate@afior women preferred. Exception: if you
are needed as a last minute fill-in without priotice.

2. You are responsible for finding a substitutgoifi cannot serve when scheduled.

3. Before Mass check the Eucharistic Minister sahetbcated in the vestibule sacristy to
verify that you are scheduled. Place a check by game to let others know you are present.
If you are a substitute, please check the namieeopérson for whom you are substituting.
Wash your hands at this time using the sink an@pegels provided.

4. Check to see that the required number of clehoe purificators are present on the credence
table. The following are the number that shouldibed for the weekend Masses:

Mass Chalices Mass Chalices
5:00 PM 6 10:30 AM 8
7:15AM 4 12:15 PM 6
8:45AM 8 6:00 PM 8

5. Scheduled ministers should proceed to the fbtiteosanctuary immediateét the beginning
of the Lamb of God. Use the hand sanitizer pravid8tand on the main floor in the
positions shown below. Do not kneel on the fiesfpeted step.

M M1
M2 M2
M3 M3
M4 M4
M5 M5

6. When unscheduled, please be ready to fill iralment ministers. Count the number of cups
on the altar plus four for the hosts, subtracthests & deacons celebrating Mass, and
promptly respond to complete the number of minssteveded.

7. As the priest starts to consume the Blood ofsthmove up the steps into the sanctuary
starting with the minister closest to the altar {Mif a deacon is present, wait until the priest
starts giving the deacon communion.

8. Spread out evenly on both sides of the tabeznacl
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9. If there is a single celebrant, you may be as&dtklp distribute Communion to the
Eucharistic Ministers on the altar.

10. The priest or deacon gives the Eucharistic 84ems and servers the Body of Christ.

11. The priest or deacon then distributes the BusdBlood to the Eucharistic Ministers. Please
take the chalice even if you do not wish to constimeePrecious Blood.

12. If the Eucharistic Minister next to you does have a chalice, offer them the Precious Blood.
13. The Eucharistic Minister with the Precious Blowarest the servers offers them the chalice.
14. The priest or deacon gives the ciboria to theh@&ristic Ministers without a chalice.

15. If an extra priest or deacon joined the celatmaand there are too many ministers, remember
that priests and deacons take precedence ovepsgditrary ministers.

16. If you are on the north side (near Olive) dnete are physically challenged parishioners in
the seats behind the rail and they do not apprtiechltar, offer them communion first.

17. Positioning of Eucharistic Ministers.
7:15 AM
(Four Cups & Four Hosts = Eight Ministers)
H

H H ccC H

C r

8:45 AM and 10:30 AM
(Eight Cups & Four Hosts = Twelve Minister C
H

HH C cCC C H

C r

5:00 PM and 12:15 PM

(Six Cups & Four Hosts = Ten Ministers) \
H

HH C cCC C H C

C r
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18. Eucharistic Ministers on the far south sideti®/choir) should stand on the carpet. On the
south side, the minister with the first chalice ddostand in the bow the piano. At Masses
where a second chalice is present, the seconctelsdlbuld be positioned in the aisle at the
second last row of the choir with your back to Ibiniek wall. The Annunciation sculpture
will be to your right. All other Ministers shouktand on the first step to provide maximum
aisle space.

19. If an adult or child approaches with arms cedssver chest you may give a simple blessing
such as “May the peace and love of Christ be watli’ pr, for small children “Lord bless this
child.” It is notpermissible to make the sign of the cross whiengi a blessing.

20. If distributing Hosts, look at the communicant say "The Body of Christ”. Place host in
hand or on tongue. Eye contact is important. NB@I RUSH. We are there to serve.

21. Eucharistic Ministers serving shut-ins will apgch you with a pyx (a round, gold-plated
metal container with a hinged lid). They will ask the number of hosts required to
complete their visits. Place the requested nurabbosts in the pyx, allow the communicant
to close the lid and offer them the Precious Bollynyone without a pyx asks for additional
hosts, politely refuse and tell them they needdaio a pyx from a priest or deacon after
Mass.

22. If you drop a Host - pick up and palm in haddter communion, either consume the Host
or, if the Host cannot be consumed, present hagoriest or deacon and ask them to properly
dispose of the Host.

23. When you have finished giving the Body of Chiasthose in your aisle, check to see if there
are any physically challenged people in the rearspdesiring to receive Holy Communion.
Usually a hospitality minister will alert you. ybu have a ciborium and are next to a priest or
deacon, go to the tabernacle. If there are twaerdinary ministers on the same side with
ciboria, one of you should return to the tabernagdth both ciboria and wait for the priest or
deacon. Do not combine the consecrated hostseowdl. The priest or deacon combines
the consecrated hosts into one ciborium, covevgthta lid, and places it in the tabernacle.

24. One of the Eucharistic Ministers at the tabelsahould place the lids on the empty ciboria,
stack them one on top of another, return to thastadehind the altar for purification. To
purify the ciboria, run a small amount of wateearch vessel, swish it around to pick up any
remaining fragments of hosts and pour the watertimt next ciborium. Pour the water from
the last ciborium into a chalice and consume thiemveDry the ciboria with a purificator.

The captains are responsible for returning ther@kend wine flagon to the vestibule sacristy
after Mass.

25. If distributing the Precious Blood, look at ¢t@mmunicant and say "The Blood of Christ”,
hand the chalice to the communicant. Wipe thalaaind outside of the rim and rotate %
turn. Eye contact is important. DEDT RUSH. Be especially sensitive to the elderly and
small children who may need help steadying the dd@member, we are there to serve.
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26. If a communicant approaches with a host andssardip it in the Precious Blood
(intinction), place your free hand over the chaboel inform the person that intinction is not
allowed in this archdiocese. There is also thetpa consideration that Precious Body and
Blood have the potential to be scattered acrosshbech.

27. If you spill the Precious Blood. On carpetyenspill with a purificator and leave for
cleanup by a priest. On tile floor, wipe up witliriicator and take soiled purificator to the
sacristy behind the altar. In either case, stefriduting unless a clean purificator is readily
available. In the altar sacristy, rinse the staiperificator thoroughly in the sacrarium (the
right-hand sink with the lid), until the appearam¢avine is removed.

28. If the Precious Blood becomes unfit for constiomp e.g., a communicant accidentally
expectorates or sneezes into the chalice, retutretsacristy behind the altar. Using the
sacraium, dilute the remaining Precious Blood andhalice so that the appearance of wine is
removed, and rinse down the sacrarium.

29. When you have finished distributing the BloddCarist, return to the sacristy behind the
altar. One of the ministers on the south sidetlileychoir) should retrieve the wine flagon
from the credence table, run some water in it and m the sink (this wine has not been
consecrated and does not need to be poured iat¢hasim). Consume any remaining
Precious Blood, run cold water in cup, swish wateund, and consume. Leave cup on
counter. Shake the purificator open. Place th#igator in the laundry bag and return to
your pew for the final blessing. DO NOT USE PURIATOR TO DRY INSIDE OF CUP.

30. If you cannot consume the remaining Precioa®@lourself, ask another Eucharistic
Minister for assistance, do npour the Precious Blood down the sacrarium.

31. Additional duties for Captains:

a. Wash cups after Mass. Use soap and warm walteit basin. Dry with towel,
not purificators. Please DO NOT clean the cupdentiass is still being
celebrated.

b. After washing and drying cups, place clean aus purificators for the next
Mass on the credence table. Place unused cleanrceppboard over sink.

Place washed cups in the cupboard after 5:00 PML.2rib PM Masses.

c. Return the purified ciboria and wine flagonhe westibule sacristy. The ciboria
should be placed in the rightmost wall cabinetl@nriorth (near Olive) side of the
vestibule sacristy. The wine flagon is placedlmdounter next to the sink by the
sign-in sheet.

d. Prior to Mass, set out the required number ps@nd purificators for your Mass
or make sure captain(s) from previous Mass have don
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POSTSCRIPT

Adhere to the basics yet don't get hung up on fbtyndf the cup count is off or we have a
visiting priest, adjust your numbers accordinglyhout a big scene. If you are on the altar and
there isn't a cup or ciborium for you, wait untietother ministers begin distribution and blend in
with the natural flow of communicants returningheir pews.

If at any time you have a question or suggestieganding any of the above points of procedure,
please call Larry Westermeyer, (314) 275-8171. dihail address for this ministry is:
incwordem@sbcglobal.net and is checked daily. 3toauld receive a response within one day.

The above guidelines refer to the bare minimumyoBd these guidelines, we need to deepen
our understanding of and reverence for the Holyhaust. Our awareness of His Presence
communicates itself powerfully to the recipients.

These guidelines are subject to additions andionss
SCHEDULING and SCHEDULES

Schedules are produced quarterly in February (saviarch-May), May (June-August), August
(September-November), and October (December-FeghruHirthere are times you do not wish to
be scheduled, e.g., vacations, please send theydayse unavailable to the above email address
by the 18 of the month in which the current schedule expires

Schedules are distributed in three ways: 1) fos¢h@questing printed schedules, copies are
mailed approximately ten days before the currenéduale expires; 2) electronically as a PDF
attachment to an email message if you provide aaileddress; and 3) on the Parish web site at
the following URL:

http://www.incarnate-word.org/schedules/cat_viev@/s6hedules/170-eucharistic-ministers
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